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KEMPSEY SHIRE COUNCIL 
 
 

CHILDREN IN THE WORKPLACE Procedure 5.5.39 
 
Policy No. and Title 5.5 Conditions of Employment Policy  

Procedure 5.5.39 Children in the Workplace  

Version 1 

Date Adopted 14 December 2011 

 
1 INTRODUCTION 
 

Council recognises that many members of staff combine parenting and work 
responsibilities and this means there are situations in which their children may be on 
premises.  
 

2 STATEMENT 
 
a) The purpose of this procedure is to outline Council's approach to ensuring 

that staff are not unfairly disadvantaged or discriminated against because of 
their parental responsibilities, whilst ensuring that reasonable steps are taken 
to protect the work environment of others. The procedure specifically takes 
into account the health and safety issues associated with children being at 
Council workplaces. 

 
b) Council is committed to creating and maintaining a safe and healthy working 

environment for its employees and visitors to all its worksites.  
 
c) Council has an obligation under the Occupational Health and Safety Act to 

take all reasonably practicable steps to protect the health, safety and welfare 
at work of its employees, and to protect others at or near workplaces from 
risks to their health and safety arising from its activities.  

 
d) Parents and guardians may bring their children to Council in situations where 

there are sudden and unexpected difficulties in childcare arrangements. 
However, Council does not expect that parents or guardians will routinely 
bring children to work as an alternative to regular childcare arrangements.  

 
e) Requests by staff to bring their children into the workplace shall be given due 

consideration by Management.  
 

3 GUIDELINES 
 

a) The parent or guardian is responsible for seeking the agreement of their 
Manager or Supervisor or in their absence their Director prior to bringing a 
child into the workplace.  

 
b) The parent or guardian is responsible at all times for the supervision and 

behaviour of the child under their control at all times while at a Council 
workplace. 

 
c) Permission for a child to be at a Council workplace may be withdrawn should 

the child be disruptive in the workplace, or to other employees.  
 

d) A child who is suffering from an illness must not be brought into the 
workplace where they run the risk of infecting others.  
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e) Areas in which children are not permitted at any time, except for appropriate 

areas, in a Council workplace include:  
 
i) Waste collection areas. 

 
ii) Sewage Treatment Plants.  
 
iii) Information Technology Hardware Room. 
 
iv) Council Depot.  
 
v) Kitchens and food preparation areas.  
 
vi) From time to time other areas may also be identified as unsuitable for 

children as a result of a risk assessment or at the General Manager’s 
or Director’s determination.  

 
f) Parents and guardians who bring a child into a Council workplace are 

responsible for ensuring they understand and comply with Council's Child 
Protection Procedure (5.5.38).  

 
g) The Award provides for Carers Leave provisions which entitle a staff member 

who has carer’s responsibilities to take leave to provide care and support for 
family members. 
 
For detailed information about Carers Leave provisions, reference should be 
made to the relevant clause in the Award and Council's Leave Procedure 
(5.5.41). 

 
VARIATION 
 
Council reserves the right to renew, vary or revoke this procedure which will be reviewed 
periodically to ensure it is relevant and appropriate. 
 
 


